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EXTRACTING DIFFICULT PAGES IN PDF

If a PDF document contains some pages that are problematic and cannot be made compliant
while the rest of the document is fine, you can use Adobe’s Organize Pages tool to extract

and address these problematic pages separately. This method isolates the problematic pages,
allowing you to make changes without affecting the entire document. Once the issues are
resolved, you can replace the non-compliant pages with the newly compliant ones. Extracting
difficult pages also simplifies navigation, focused analysis, collaboration, and helps manage file
size, especially for larger documents.
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SerTin Up The DocuMent PropeRTIES

There are three parts to setting the basic document properites:

1. Setting the Document Title
2. Setting PDF Metadata to Use the Document Title
3. Setting the Language in PDF

Performing these steps first when opening any PDF document will help resolve the most

common errors before you start the remediation process.

Document TiTee

SETTING THE DOCUMENT TITLE

First check if the document has a document title. If it doesn’t add the title. If the source
document (such as Word, Excel, or PowerPoint) includes a title, the PDF will typically carry it
over. Otherwise, you will need to add a title to the PDF. Follow the steps below to determine if
the document title has been set properly.

Older Versions of Adobe Acrobat
1. Click on “File” at the top of the menu bar.

IZ' g k't View E-Sign Window Help
Home Tools Licensees as of Jun...

2. Select "Properties” to open the Document Properties window.

Edit View E-Sign Window Help
D Open... Ctrl+=0

Protect Using Password

é}‘; Request E-signatures

m Share File
Close File / Ctrl+W
I Properties... Ctrl+D
& erint.. Ctrl+P
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Newer Versions of Adobe Acrobat
1. Click on "Menu” at the top left of the window.

Licensees as of June 4, 2019 Nev_

Alltools  Edit onvert  E-Sign

2. Select "Document Properties” to open the Document Properties window.

- ¢ Licenseesasof June 4, ]

Window >
Help >
Preferences... Ctri+K
Protection >

Document properties... Ctrl+D

Exit application Ctrl+Q

3. View the Description tab to determine if the document has a title and/or if the title is an
appropriate description of the document. If the title is accurate, proceed to next section. If
the title is not there or is not accurate, proceed to step 4.

Note: Steps 3 and 4 are the same in both older and newer versions of Adobe Acrobat

Description  Security Fonts  Initial View Custom Advanced

Description

File: Adding Table of Content Links PDFEpdf

Title: IAddingTable of Content Links in PDF B

Author: |

Subject: I

4. If there is no title, or if the title does not provide an accurate description of the document
click in the Title field and select any text in it. Type in the new accurate document title.
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Serting PDF Metapara To Use tie Document Timee

When adding a title to the document, the metadata must be updated to reflect the new
document title instead of the file name.

Note: These steps are the same in both older and newer versions of Adobe Acrobat.

1. Make sure you are still in the Document Properties. See last section for guidance.
2. Click on the “Initial View” tab.

Deseription Security Fants m

| Léayout and Magnificatson
MNawngation tat: | Fage Only -
Fage layout: | Default ¥

Magnificatiore  |Default

3. If the "Show” dropdown menu is set to “File Name” change this to "Document Title”

Description Secunty Fonts  Inital View Custom  Advanced
| Layoutand Magnification

Mavigation tat: | Page Only =
Page layout | Single Page -

Magneficatione | Default

Ogen to page: |1 of 11

| Windew Optiens

| [ Resize windemw to initisl page
[ Center windaw on sereen
] Gpren in Full Screen mode

File Namwe

[ Hige tool bars

[ Hicte windeiw controts
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SerTing THe Lancuace v PDF

Screen reader technology will read the document to the user in the language set for the document.
A document can only have one language setting. The steps to set the correct language in a PDF

are:

Note: These steps are the same in both older and newer versions of Adobe Acrobat.

1. Click on the “Advanced” tab in the Document Properties window.

Description Security Fonts  Initial View  Custo

POF Settings

2. Choose the “Language dropdown” and change it to the correct language. In this case

“English.”

Description  Security Foets  Initial View Cumlom Advanced

|  PDF Settings

TR S (0 S (RTH TN S N S [T TN A S O R T R A T O [ 0 S T 7 ...

3. Click the “"OK button

Protected Mode: On

Base URL: |

Search Index | Browse.. Chear
Trappedt | Unknawn “
Accessibility
POF/UA Complipnce: | None -
Print Dialog Presets
Page Scaling: | Default
Duplexhode: | Simplex -
Paper Source by Page Size: [

Print Page Range:

Numiber of Copies. | Default =

Reading Options

Binding: |LeftEdge  ~

QST WITh Aral

Englich with Hebrew suppart
Estonian
Finnesh

I French
French (Morocee)

Help

German
Greek

to save any changes to the PDF title or language.
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Extracting /Repeacing Paces in Newer Versions oF Anose Acrosar

The Orcanize Paces Toot

If a PDF document has some pages that are having issues, but the rest of the document is completely fine, then using
the Organize Pages tool can fix the problematic pages. Extracting difficult pages from PDF documents allows for easier
navigation, focused analysis, collaboration, and file size management (especially on larger documents).

ADDING ORGANIZE PAGE TooL
To quickly insert, replace or delete pages from a document use the Organize Page tool. Easily

remove unwanted or difficult pages and quickly delete the selected pages from the PDF
document. Insert new pages anywhere in the document with just a few clicks. Add any missing

tools, by follow these steps:

1. Click on Organize Pages Tool icon on the left of the screen.

Alltools  Edit  Convert  E-Sign

All tools %

El-j Combine files

Create a PDF

Organize pages

R0

Edit a PDF

@

Prepare a form

I®

Compress a PDF
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Extracting THE Dirricuct Paces rrom DocuMent

Extracting difficult pages from Adobe Pro can be helpful when dealing with complex PDF
documents. Users can extract single or multiple pages into a new file.

EXTRACT THE PAGE(S) FROM DOCUMENT

Follow the extraction steps below to isolate any difficult pages from a PDF document.

1. Click the Organize Pages tool in the tool menu.

Alltools  Edit  Convert  E-Sign

All tools

El-j Combine files

Create a PDF

Organize pages

R0

Edit a PDF

Prepare a form

&

Compress a PDF

2. A thumbnail view of all the pages from the document appear in the Organize Pages tool.

N |

E—— H
Ci— b L
3 ok
5 #_iii_':' o

3. Locate the difficult or problematic page(s) that need to be extracted.
4. Click on the first page you want to extract to select it, then hold down the “"CTRL button”
on the keyboard and continue clicking on pages until you've selected all the pages you

want to extract

o Organize pager
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5. Once the problematic pages have been selected, right-click and choose “Extract pages”
from the drop-down menu. Adobe Pro will extract the difficult pages from the original

document, and they will appear in a single separate tab.

Note: Users may want to Extract pages in Separate files to aid replacement of those pages in the original file after

compliance has been achieved. Review Step 6 below before Extracting pages.

] E
= o
o

emmm e IDSETt Pages >
I Extract Pages F_

Replace Pages..

Delete Pages

P

-y Crop Pages...

Rotate Pages clockwise

6. The Extract Pages dialog box will appear.

a) If you have consecutive pages, you can extract them without checking
the Extract pages as separate files checkbox. This is recommended
when you have multiple consecutive table pages.

b) If the pages to be extracted are not consecutive, also check the
Extract pages as separate files button to aid replacement of the non-
compliant pages with the compliant pages after compliance has been
achieved.

Extract Pages

Pages: I2 of18

[ ] Delete Pages After Extracting |
Extract Pages As Separate Files i

OK Cancel

Adobe Pro will extract the difficult pages from the original document,
and they will appear in a separate tab for each page.
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7. The extracted pages will now open in a new tab in Adobe. The tab will be named “Pages
from” and whatever the name of the original document is. If you checked the Extract
Pages as Separate files button each page will appear in a separate tab.

= mew (Y ProcedureTemplate,pdf Inspect and FjiNoid.Dg fr Pagesfrom Inspectandf. x || 4 Create

8. Save the extracted page(s) as a separate PDF file. Select a destination folder to save the
extracted pages. It can be in the same folder as the original document.

9. Name the file “"Pages “number” from” original document name. To keep track of where to
place the pages when inserting them back into the original document they came from.

10. Click Ok or Save.

Save As X
(-8-' v *I <« Desktop > Testing Folder v O I Search Testing Folder

Organize « New folder =: - o

o \
@ OneDrive - State ¢ Name Date modified Type

[ This PC No items match your search.
[ Desktop
|| Documents
& Downloads
D Music
&=| Pictures

9_ B Videos
=/

% Windows (C:)
—=hanairvaomer (¥ € >
File name: | Pages 1 |from State of Nevada Board of Examiners for Long Term Care Administrators Code of

Save as type: | Adobe PDF Files (*.pdf) ~

Settings...

L
=)
&
i

~ Hide Folders Cancel

11. Fix the issues of the extracted pages using the necessary tools and editing options in
Adobe.

12. Run a Full Accessibility Check (Page 19 of this procedure) on the extracted page(s). If
there are no other issues the extracted pages are now compliant.
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Repiace Dirricuct Paces with THE ExTRACTED CompLiaNT PacES IN THE ORiciNAL Document

The difficult (non-compliant) pages in the original document can easily be replaced with the
extracted, remediated (compliant) pages

REPLACING DIFFICULT PAGE(S) IN THE ORIGINAL DOCUMENT

1.

If you exported pages that aren’t in sequential order, separate any non-consecutive pages
into individual documents (if you didn’t extract them as separate pages) and name each
one according to the corresponding page number(s) from the original document.

Be in the Organize Pages tool in the original document.

Alltools  Edit  Convert  E-Sign

All tools »

El-j Combine files

Create a PDF

Organize pages

52 Edita PDF

A thumbnail view of all pages displayed in the Organize Page tool window will appear.

Mook Edt  Comvet  ESign

€ Organize pages

ES SELECTED

3 tnsen,

o0 €

Locate the difficult page(s) that are in consecutive order that are non-compliant in the

original document.

Aol Edt Coven  ESgn

£ Organize pages

665 SELECTED
oD C o B

O} wuent,

B replace
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5.
6.

7.

Right-click on one of the selected pages to gain access to the drop-down menu.

Select the Replace Pages option.

Insert Pages >

Extract Pages
Replace Pages..

=

Delete Pages

Crop Pages...

Rotate Pages clockwise

Rotate Pages counterclockwise

Page Transitions...

Repeat the above steps for each page or group of consecutive pages that need to be

replaced with their compliant copies.
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Extracting /Repeacing Paces in Ouoer Versions oF Anoe Acrogar

The Orcanize Paces Toot

If a PDF document has some pages that are having issues, but the rest of the document is completely fine, then using
the Organize Pages tool can fix the problematic pages. Extracting difficult pages from PDF documents allows for easier
navigation, focused analysis, collaboration, and file size management (especially on larger documents).

ADDING ORGANIZE PAGE TooL
To quickly insert, replace or delete pages from a document use the Organize Page tool. Easily
remove unwanted or difficult pages and quickly delete the selected pages from the PDF

document. Insert new pages anywhere in the document with just a few clicks. Add any missing
tools, by follow these steps:

1. Click on Organize Pages Tool icon on the right of the screen.

@ Accessibility

5= Edit PDF

Organize Pages

=4 Scan & OCR

2. If the Organize Pages is not displayed in the tool menu bar. Go to the Tools Tab on the top

left of document.
File Edit View E-Sign Window Help

Home |Tools 2

Page 13



3. In an older version of Adobe Acrobat, scroll down the tools until the Organize Pages tool
appears. Click on the “Add button” below the Organize Pages tool. It’ll now appear in the
tool menu bar.

Organize Pages
Erdl

Extracting THE Dirricuct Paces rrom DocuMent

Extracting difficult pages from Adobe Pro can be helpful when dealing with complex PDF
documents. Users can extract single or multiple pages into a new file.

EXTRACT THE PAGE(S) FROM DOCUMENT

Follow the extraction steps below to isolate any difficult pages from a PDF document.

1. Click the Organize Pages tool in the tool menu.

@ Accessibility

52 Edit PDF

Organize Pages

=4 Scan & OCR
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2.

3.
4.

A thumbnail view of all the pages from the document appear in the Organize Pages tool.

File Edt View E-Sign Window Help

Home  Tools
% ® 8 a

I Organize Pages 1

State of Nevada Bo... ¥

© 6

tOHQW

1 /3 D
,—B Extract a’ Insert ~

[ ONY |

(=]

.':fﬁ Replace  «++

]
G B O

Close

z B = @.

N @ @

Locate the difficult or problematic page(s) that need to be extracted.
Click on the first page you want to extract to select it, then hold down the “CTRL button”
on the keyboard and continue clicking on pages until you’ve selected all the pages you

want to extract

File Edit View E-Sign Window Help

Home  Tools
) w @ 8

I Organize Pages 1

State of Nevada Bo... *

® O res Bl B - A&

-0 I extract [Ryinsert - [y Replace  +ee

N @ @

Select “Extract” from the context menu above the thumbnail view.
Only available if Organize Pages tool is being used.

Note: Users may want to Extract pages in Separate files to aid replacement of those pages in the original
file after compliance has been achieved. Review Step 6 below before Extracting pages.

Fir ldt Vew Ldgn Windew Feip

Home Tools
w e e

| Chrganize Pages 1

State of Nevada Bo...

@®@ O rey ol B e 4

- QW |aExtmr_| |&,|nsc|rv P Replace s

Ne o RSN e
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1. A asub-menu will appear below the Extract tool. Click on the blue “Extract button” next to
the “Cancel button.”

a) If you have consecutive pages, you can extract them without checking
the Extract pages as separate files checkbox. This is recommended
when you have multiple consecutive table pages.

b) If the pages to be extracted are not consecutive, also check the
Extract pages as separate files button to aid replacement of the non-
compliant pages with the compliant pages after compliance has been
achieved.

1 » Y i) @ ,@ Extract Ez’lnsr_»ri v ,{3 Replace J Split [=] Mg

[] Delete Pages after exuartm [[] Extract pages as separate files l I

Adobe Pro will extract the difficult pages from the original document,
and they will appear in a separate tab for each page.

2. The extracted pages will now open in a new tab in Adobe. The tab will be named “Pages
from” and whatever the name of the original document is. If you checked the Extract
Pages as Separate files button each page will appear in a separate tab.

State of Nevada Bo... Pages from State of... X1" 7

3. Save the extracted page(s) as a separate PDF file. Select a destination folder to save the
extracted pages. It can be in the same folder as the original document.

4. Name the file “"Pages “number” from” original document name. To keep track of where to
place the pages when inserting them back into the original document they came from.

5. Click Ok or Save.

Save As X
(-8_' v ﬁ <« Desktop » Testing Folder v O I Search Testing Folder

Organize « New folder =: - o

o \
@ OneDrive - State ¢ Name Date modified Type

[ This PC No items match your search.
[ Desktop
|| Documents
& Downloads
D Music
&=| Pictures

9_ B Videos
=/

% Windows (C:)
—=hanairvaomer (¥ € >
File name: | Pages 1 |from State of Nevada Board of Examiners for Long Term Care Administrators Code of

Save as type: | Adobe PDF Files (*.pdf) ~

Settings...

=
(=)

Save Cancel

~ Hide Folders

6. Fix the issues of the extracted pages using the necessary tools and editing options in
Adobe.

7. Run a Full Accessibility Check (Page 21 of this procedure) on the extracted page(s). If
there are no other issues the extracted pages are now compliant.
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Repiace Dirricuct Paces with THE ExTRACTED CompLiaNT PacES IN THE ORiciNAL Document

The difficult (non-compliant) pages in the original document can easily be replaced with the
extracted, remediated (compliant) pages

REPLACING DIFFICULT PAGE(S) IN THE ORIGINAL DOCUMENT

1. If you exported pages that aren’t in sequential order, separate any non-consecutive pages
into individual documents (if you didn’t extract them as separate pages) and name each
one according to the corresponding page number(s) from the original document.

2. Be in the Organize Pages tool in the original document.

) Bxtract  [RyInsert v «es

|
/

k
i
iIIi'-l"iE.'l] ®

nnt

I
® o

3. A thumbnail view of all pages displayed in the Organize Page tool window will appear.

)
Home  Tools State of Nevada Bo... X E® a # R

w e e ® © 1 BB - A B
Organize Pages | - O0OQ W Beded [y msert~ JMReplace +es Close
®
=
o=
(=
B
@
1 2 3
y4
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o w

Locate the difficult page(s) that are in consecutive order that are non-compliant in the

original document.

Organize Pages 3 - 0D QW Bedaea [Ginsets o Close

m o & @C

Right-click on one of the selected pages to gain access to the drop-down menu.

Select the Replace Pages option.

1
Ipsert Pages

Extract Pages

e, Beplace Pages...

Delete Pages

Crop Pages...

Rotate Pages clod

Rotate Pages cou

Page Transitiong.{

Repeat the above steps for each page or group of consecutive pages that need to be

replaced with their compliant copies.

Page 18



EXTRACTING DIFFICULT PAGES IN PDF

INTRODUCTION

If a PDF document contains some pages that are problematic and cannot be made compliant
while the rest of the document is fine, you can use Adobe’s Organize Pages tool to extract

and address these problematic pages separately. This method isolates the problematic pages,
allowing you to make changes without affecting the entire document. Once the issues are
resolved, you can replace the non-compliant pages with the newly compliant ones. Extracting
difficult pages also simplifies navigation, focused analysis, collaboration, and helps manage file
size, especially for larger documents.

Extracting /Rereacing Paces in Newer Versions oF Anose Acrogar

The Orcanize Paces Toot

If a PDF document has some pages that are having issues, but the rest of the document is completely fine, then using
the Organize Pages tool can fix the problematic pages. Extracting difficult pages from PDF documents allows for easier
navigation, focused analysis, collaboration, and file size management (especially on larger documents).

ADDING ORGANIZE PAGE TooL
To quickly insert, replace or delete pages from a document use the Organize Page tool. Easily
remove unwanted or difficult pages and quickly delete the selected pages from the PDF

document. Insert new pages anywhere in the document with just a few clicks. Add any missing
tools, by follow these steps:

1. Click on Organize Pages Toolicon on the left of the screen.

Alltools  Edit  Convert  E-Sign

All tools x

El-j Combine files

Create a PDF

Organize pages

R0

Edit a PDF

@

Prepare a form

I®

Compress a PDF
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Extracting THE Dirricuct Paces rrom DocuMent

Extracting difficult pages from Adobe Pro can be helpful when dealing with complex PDF
documents. Users can extract single or multiple pages into a new file.

EXTRACT THE PAGE(S) FROM DOCUMENT

Follow the extraction steps below to isolate any difficult pages from a PDF document.

1. Click the Organize Pages tool in the tool menu.

Alltools  Edit  Convert  E-Sign

All tools

El-j Combine files

Create a PDF

Organize pages

R0

Edit a PDF

Prepare a form

&

Compress a PDF

2. A thumbnail view of all the pages from the document appear in the Organize Pages tool.

N |

E—— H
Ci— b L
3 ok
5 #_iii_':' o

3. Locate the difficult or problematic page(s) that need to be extracted.
4. Click on the first page you want to extract to select it, then hold down the “"CTRL button”
on the keyboard and continue clicking on pages until you've selected all the pages you

want to extract

o Organize pager

N PRT
o
i
el |
i i
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5.

6.

Once the problematic pages have been selected, right-click and choose “Extract pages”
from the drop-down menu. Adobe Pro will extract the difficult pages from the original
document, and they will appear in a single separate tab.

Note: Users may want to Extract pages in Separate files to aid replacement of those pages in the original file after

compliance has been achieved. Review Step 6 below before Extracting pages.

] E
= o
L)

emmm e IDSETt Pages >
I Extract Pages F_

Replace Pages..

Delete Pages

myo- | Crop Pages..

Rotate Pages clockwise

The Extract Pages dialog box will appear.

a.

If you have consecutive pages, you can extract them without checking
the Extract pages as separate files checkbox. This is recommended
when you have multiple consecutive table pages.

. If the pages to be extracted are not consecutive, also check the Extract

pages as separate files button to aid replacement of the non-compliant
pages with the compliant pages after compliance has been achieved.

Extract Pages

Pages: I2 of18

[ ] Delete Pages After Extracting |
Extract Pages As Separate Files i

OK Cancel

Adobe Pro will extract the difficult pages from the original document,
and they will appear in a separate tab for each page.

Page 21



7. The extracted pages will now open in a new tab in Adobe. The tab will be named “Pages
from” and whatever the name of the original document is. If you checked the Extract
Pages as Separate files button each page will appear in a separate tab.

= mew (Y ProcedureTemplate,pdf Inspect and FjiNoid.Dg fr Pagesfrom Inspectandf. x || 4 Create

8. Save the extracted page(s) as a separate PDF file. Select a destination folder to save the
extracted pages. It can be in the same folder as the original document.

9. Name the file “"Pages “number” from” original document name. To keep track of where to
place the pages when inserting them back into the original document they came from.

10. Click Ok or Save.

Save As X
(-8-' v *I <« Desktop > Testing Folder v O I Search Testing Folder

Organize « New folder =: - o

o \
@ OneDrive - State ¢ Name Date modified Type

[ This PC No items match your search.
[ Desktop
|| Documents
& Downloads
D Music
&=| Pictures

9_ B Videos
=/

% Windows (C:)
—=hanairvaomer (¥ € >
File name: | Pages 1 |from State of Nevada Board of Examiners for Long Term Care Administrators Code of

Save as type: | Adobe PDF Files (*.pdf) ~

Settings...

L
=)
&
i

~ Hide Folders Cancel

11. Fix the issues of the extracted pages using the necessary tools and editing options in
Adobe.

12. Run a Full Accessibility Check on the extracted page(s). If there are no other issues the
extracted pages are now compliant.
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Repiace Dirricuct Paces with THE ExTRACTED CompLiaNT PacES IN THE ORiciNAL Document

The difficult (non-compliant) pages in the original document can easily be replaced with the
extracted, remediated (compliant) pages

REPLACING DIFFICULT PAGE(S) IN THE ORIGINAL DOCUMENT

1.

If you exported pages that aren’t in sequential order, separate any non-consecutive pages
into individual documents (if you didn’t extract them as separate pages) and name each
one according to the corresponding page number(s) from the original document.

Be in the Organize Pages tool in the original document.

Alltools  Edit  Convert  E-Sign

All tools »

El-j Combine files

Create a PDF

Organize pages

52 Edita PDF

A thumbnail view of all pages displayed in the Organize Page tool window will appear.

Mook Edt  Comvet  ESign

€ Organize pages

ES SELECTED

3 tnsen,

o0 €

Locate the difficult page(s) that are in consecutive order that are non-compliant in the

original document.

Aol Edt Coven  ESgn

£ Organize pages

665 SELECTED
oD C o B

O} wuent,

B replace
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5.
6.

7.

Right-click on one of the selected pages to gain access to the drop-down menu.

Select the Replace Pages option.

Insert Pages >

Extract Pages
Replace Pages..

=

Delete Pages

Crop Pages...

Rotate Pages clockwise

Rotate Pages counterclockwise

Page Transitions...

Repeat the above steps for each page or group of consecutive pages that need to be

replaced with their compliant copies.
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Fuc Accessisiuity Cueck Ouper Versions or Apose Acrosat

The first step is to conduct a comprehensive (full) Accessibility Check to identify any errors that
need to be addressed in the Content Tool on the left tool menu.

1. Use the Accessibility Tool on the right side of the document tool menu.

@ Accessibility

[#] Action Wizard
5= Edit PDF

@ Prepare Form
“|] Organize Pages

2. Select the Accessibility Check tool in the Accessibility tool to see if there are any errors.

E% Autotag Document

Reading Options

@ Accessibility Check

@ Accessibility Report
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3.

In the Accessibility Checker Options dialog box, under Checking Options, click on the
Select All button. Checking Options should show (32 of 32 in all categories). Then click on

Start Checking.

bility Checker Options

Report Options
Create accessibility report
Folder: C\Users\destey\AppData\Roaming\Adobe\Acrobat\DC\AccReports Choose...
[ ] Attach report to document

Page Range

@ All pages in document () Pages from 1 to |1

IChetkjng Options (32 of 32 in all categories)

Category:  Page content o

All page content is tagged

All annotations are tagged

Tab order is consistent with structure order
Reliable character encoding is provided
All multimedia objects are tagged

Page will not cause screen flicker

No inaccessible scripts

Navigation links are not repetitive

Page does not require timed responses

Select All Clear All

Show this dialog when the Checker starts

Help Start Checking Cancel
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4. The Accessibility Checker panel will appear on the left side of the document. Expand the
arrows to see the accessibility issues.

I Accessibility

@ Accessibility Checker

El_

5> Document (2 issues)
s
@ 5> Page Content (2 issues)
@ 5> Forms
5> Alternate Text (1 issue)
B 5> Tables
=7 5> Lists
5> Headings

&

STATE OF NEVADA

OFFICE OF THE CHIEF INFORMATION OFFICER
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